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Risk Assessment Planning 
	Company/Department

	Plan made by
	Date


	Matters to be investigated
 

	Existing information
 
	Previous reports, measurements, surveys, their documents, persons responsible
 

	Management commitment 
	How to ensure the commitment of top management to the risk assessment? 
 

	Objects of assessment
 
	Division by departments, or by work stations, work groups, tasks or job titles
 

	Assessment Team
 
	Convener, members of assessment team


	Training
 
	Training needs, trainers, timetable, person responsible
 

	Participation of the personnel
 
	How to ensure the participation of the personnel in the risk assessment? 
 

	Methods to be used 
	Methods to be used in different objects, person responsible
 

	Communication
 
	How to communicate the findings in the workplace before, during and after the assessment process? Person responsible 
 

	Reporting
 
	How to document the findings of the assessment and to report them to corporate management? Person responsible 


	Implementation of actions
 
	How to ensure that actions are implemented? Person responsible 



	Monitoring
 
	How to monitor the findings of the risk assessment? Assessment maintenance and responsible persons 
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